Requesting a Pre-LEI code from GMEI Utility
User guide

The Pre-LEI (Pre Legal Entity Identifier) code is a legal identity identifier customer ID used in the
financial market. International organisations work together on creating a central, permanent LEI code
service provider (GLEIS). Currently, until the permanent LEI service provider is created, Pre-LEI codes
may be requested from a Pre-LOU (Pre Local Operating Unit) service provider, which fully satisfy the

requirements under the reporting obligation. The Pre-LEI codes will be converted once the final LEI
system is deployed.

The completion of the reporting obligation on derivative transactions is conditional on your Company
having a Pre-LEI code.

UniCredit Bank Hungary Zrt applied for its Pre-LEI code from GMEI Utility (earlier CICI Utility).
Below is a short summary of the key information about requesting the GMEI Utility LEI code. This
guide is based on the user manual on the GMEI Utility website.

We hereby inform you that the GMEI Utility Guide is, of course, not a recommendation by the Bank to
enter into contract with that service provider, nor we wish to rate the GMEI Utility service provider or
express our preference over other Pre-LOU service providers. Some service providers may use lower
fees or a simpler application process. The only purpose of this Guide is to assist customers in their
request for a Pre-LEI that can be used by our customers at their discretion.

The up-to-date list of the Pre-LOU service providers already registered by ESMA can be found here:
www. leiroc.org/publications/gls/lou 20131003 2.pdf

Service fees usD
Registration (requesting LEI) 200

Annual renewal 100

Data change Free of charges



http://www.leiroc.org/publications/gls/lou_20131003_2.pdf

1. Registration, creating new account
Select “Create New Account” at the GMEI Utility (previously known as CICI Utility) website
(www.ciciutility.org).

» Complete the fields (The fields marked with asterisk are required)

*  Accept the ‘Terms and Conditions’

* Once you click ‘Submit’, you will receive an email from no-reply@ciciutility.org to
confirm your email address.

« If you do not get the confirmation email, please check your Spam filter.


http://www.ciciutility.org/
mailto:no-reply@ciciutility.org

2. Checking for duplicates
Prior to registering an entity, make sure you check whether the specific entity is already listed in the
database.
 Login
» Use the Search function to check if the specific entity is already registered in the system.
0 If the entity is already listed in the database, you need to use its code.
o If the data under the entity located in the database are not correct, please contact us at
customerservice@ciciutility.org .

Home Search | Register an Entity I

Search for an Entity

Use this form to complete a search for a recon
query. Pliease see the FAQ for more informatio

Search Query

Add a Filter

3. Registering an entity
» Select the ‘Register an Entity’ menu.
o If you are currently an employee of or a person authorised by the organisation you
wish to register, please select the ‘Primary Party Registration Option’ menu.
0 If you are not related to the specific organisation select 'Assisted Party Registration’.

Register

Pases ndcws whether you Sre rageienng 8 I primery party of 85 80 mahorized third party

Register as the Primary Party
Registedng a8 a Primary Paty requees that 1) you ae curerdly an employee of the fiem for wheth you are registenng, or are cumerdly an employee of the
firrn which has controlling mlerest over the entdy you are registering, and 2) you are authonzed by your fim 1o regester for a CICI

Assisted Registration

Assisted Registration requres that you are currently mot an employee of the fem for which you are regrstenng. Assested Registration is used to facilitate
registraton for 3 customer that is reguired 1o obtain 3 CICI and has gven your firm explict permission 1o pardorm the registration process on their behalf
while they agree 10 mamtain the record on an on-going basis

Assisted Registration


mailto:customerservice@ciciutility.org
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Save and Check for Duplicates

+ Complete the form with the legal name, the registered address, the address of the
headquarters, the status and the legal form of the entity. For the registered address, please
enter the address in the certificate of incorporation.

*  When applying for a LEI code, you need to enter the address (registered seat) of the
company, not its site.

*  Accept the ‘Terms and Conditions’

*  Click ‘Save and Check for Duplicates’

« If you wish to enter the LEI code of the parent company, click ‘Add Ultimate Parent’ in the
bottom right corner of the form.



4. Potential duplicates
» The system displays potential duplicates in a list. Please review the entire list. If your
company is listed as a registered entity, please do not continue the registration process.
»  For more details, click ‘View Details’ or ‘Compare Records’ at the end of the lines in the
list.

Potential Duplicate Records Found

Below are records that may be duplicates of the entty you are attempting to register. Before completing your registration, please review the following records
and click on the View Record and Compare Record links adjacent to each record for mare information. The passible duplicates are presented in order of
relevancy, with the most likely matches listed tawards the top of the result table. These matches may be records that are currently being managed by another
Local Operating Unt (LOU)

If you do not locate an existing duplicate record, please click the Add to Pending Actions buttan at the bottom of the page

Identifier Managing Name Address Country Entity Record State Maintenance Action
Lou Status State

22nd Floor
55 Water Street

ENRP7ZER7ERNG & The Depository Trust & New York, UNITED ~TIV] ~ SOURCES O
MLDYSN6PZS8ZEBOQU102 5493 = i - ACTIVE PUBLIC_SOURCES CURRENT
- Clearing Corporation 10041-0024 STATES =
UNITED
STATES

4a Potential duplicates — ‘View details’
» If you click ‘View Details’, you will see the details of the entity causing a “potential”
duplicate and you can compare those with the data of your company you wish to register.
» If the entity you found is yours, please do not continue the registration process and use the
existing LEI code. Otherwise, please contact customerservice@ciciutility.org.

°
Entity Details of Existing CIC| Record
Entity Name
Legal Name Tra Dapositony Trust 2 n Managng LOU 5493
learing Comporation
Anplicized Lapal Nama n

Entity Address
Address Line ! 2904 Floer n Cilr MNew York n
Address Line 2 55 \uatar Sraol Hate [y
Address Line Couty UNITED STATES
&ddrese Line d PostCode 1 01041-0024 n

Headquarters Address

Aldr=ss Line ! [ 2 | il 7]
Address Lina 2 State
address Une 3 Counyy
Addross Line 4 Fost Codae

Entity Information

EnbtyShatus g ‘E B Previous Legal Nsmes [y Irtagration Corp

Legd Form. CORPORATION a Nnate Parent

[derfler pALCYSNBPZSEZEBOQU102 7} Duglicste Referance 7]

Record Stste )| B)| SOLRCES [ 2] Business Regisyy 2]
Walntenanca & CIUURRENT n Business Regeyy Number
Mot HanEnance Dae 20 13.0AN3 n Dats ofEsry
2]

Reason for Ewpry

4b Potential duplicates — ‘Compare records’
This function helps you compare the data of the Entity found in the list and the data of the registration
you began.

» The data of the potential duplicate are displayed on the top of the page.
» The data of the company you wish to register are displayed on the bottom of the page.
» Ifthe element is duplicated, please click ‘The two records displayed are duplicates’.


mailto:customerservice@ciciutility.org

* Click ‘Return to registration form’ to return to registration.
*  Click ‘Save and Check for Duplicates’ again.

Return to Registration Form Cancel Registration

* You will once again see the data of the entity causing a potential duplicate.
* Scroll to the bottom of the page and click ‘Add to Pending Actions’.



Showing Results 1 - 15 of 4292 Show|1:  ~ PorPage E@z 348 m
|
|

5. Pending actions
* Your registration is then added to your ‘Pending Actions’ basket (top right hand corner).
» Here you may continue registering or maintain more entities, or select ‘Proceed to
Checkout’ if all actions are complete.
« You may then process payment.

Pending Actions

ms pending chadiout are listad below. Plasse note that, to ensure that up-to-date information is being submittad, items will B2 removad from your

All ita

pending actions queue savan days from the date they were added

Services provided on this website are subject 1o VAT, Tha maximum check out amount is 25 000 USD
Notification
_“
The Depository T [TED STATE

=T

6. Processing a payment
» The service has a registration fee (USD 200) and an annual renewal fee (USD 100).

« All requested actions are displayed in your pending actions queue.
»  Click ‘Proceed to Checkout’ to commence payment.

em Type Legal Name Date Added to Pending Actions | tem Expiration Date

Assisted Registration Example Record ITED KINGDOM Wed, Apr 10, 201 00.00U
Total: 200.00 USD
\—-/

6a Processing a payment — billing information
» Please also fill in the Billing details. These should match what you entered upon

registration. Then select the payment option from the following two:
0 Credit cards => 'Click here for Credit/Debit card payment guide’
0 Wire transfer => 'Click here for Wire transfer payment guide'
* Note: Wire transfers do not result in an immediate assignment of an LEI code. LEIs are
assigned once payment clears, which may take at least 5 days.



Billing Information

Company Name CICH Utilit

o9

*First Name First Name
*LastName Last Name

* Address Line One Address One

=

Address Line Two

“Country | UNITED KINGDOM v
State

* City cit;

Post Code
Vat Number

Please supply a valid VAT number to avoid VAT

Legal Name Date Added to Pending Actions Item Expiration Date

Self-Registration Example Record UNITED KINGDOM Wed, Apr 03, 2013 Wed, Apr 10,2013 200.00 USD

Sub-Total: 200.00 USD

This transaction is subject to VAT and it has been added to your total 21.00% VAT: 4200USD
(3271 EUR

Totak 242.00USD

6b Processing a payment — wire transfer
» Please read the ‘Payment Details’ section very carefully.
*  Once ready, click the ‘“Terms and Conditions’ box, enter Captcha, and select ‘Hold Order
and Pay via Wire’.

Order Submission Confirmation

Please review the mnformation below prior to arder confrmation. By setecting “Hold Order and Pay vie Wirs®, you agree o the Wetais Terme and Conditiona of
Usa and you conasnt 1o paying the amount istad balow after you hava baan ant an involcs. Pleats nots that Cartification requasts must undergo review by
the Validotion Team before the Certification State fickd 15 updated

Payment Details
+ Important Notice

Payment Insttuctions

+* Payment limeliness Requirements

Billing Information 3 Total
Campany Nama CICH Lt ity Sub-total 200 00
Fust & Last Name First Name Last Name VAT 0.00
Address Line 1 Address One Total 200.00

Addrass Line 2

Country UNITED KINGDOM
State/FProvince

City City

Post Coda

VAT Number 123356789

v * By selecting this box, you agree to our

the
o-| €LAP_¥LMAv

an

* You will be presented with your order number, which you must include in the memo field
of your wire payment.



Order Successfully Submitted

Notice
Your order will be held until payment has been received. After sending payment. please allo
o . " The int e S Faview
e yor na or re

Order Information

€Oder CousIR-341336498630559872

Order Submission Date 2013-04-03 10 5336 928

Billing Information

'wany Name CICI Utility
FirstLast Name irst Name Last Name
Street Address Line 1 Address One
Street Addre L
ountty UNITED KINGDOM
State/Province
Y City
P t ge
VAT Number

123456789
T
selt-Registration Example Record

UNITED KINGD

Subject to Reverse charge under Articie 196 of Council Directive 2006/112/EC

e

been received.
the service provider.
approx. 72-96 hours.
« If you experience any issues with p

customerservice@ciciutility.org.

6¢ Processing a payment — credit card
Enter credit card details, and click ‘Complete’.

Secure Payment

By salacting the “Complate™ bt

Billing Information

Company Name  0000x
Frat & Lost Name X000000 J0000K
Agdress Line 1 ooexxx

Addres e 2

State/Prc ce

Your credit card information

Nama on Card

Amount

Creadit Card
Number

CVC Number

Card Type

Expiration Dale

If payment is completed, click ‘Print Invoice’.

v at least five days for payment reao:

gnition

De Lpdated on th

" 200.00 USE

Sub-Total 30.00 USD

0.00% VAT usD

0 EUR

Total uSsL

Your ‘Pending Actions’ page will show all pending orders for which payment has not yet
Once the transfer is made, please allow at least 5 days for the payment to be recognised by

Once payment is recognised, the Validation Team reviews the submitted data, which takes

ayment, please contact us

Please do not refresh the page or press the Back button while payment is processing.

nt 10 b charges 1o the paymen
- -riiw - - Faymes Brang:
Total
Sub-total 000
Total 20

If payment is not completed, please contact us at CustomerService@ciciutility.org.


mailto:customerservice@ciciutility.org
mailto:CustomerService@ciciutility.org

Order Successfully Completed

Invoice

Billing Information

Sedt Reyvraton

el Number Provider Information

ArQ HOGe: Narme Buaneis Enmtey Data B vV
Bermhardapien 200
Amsterdam™

FrabLast Narme

Oveet Adstress Leve

Sreet A0ress Line 2

__
UNITED STATE 200 00 UsD

Su>-Totm 200 X

Total 200 00 USD

Once complete, you will receive an invoice on the screen as well as a confirmation email to
the email address you previously entered.

Your registration or renewal request will be sent to the Validation Team to check the
supplied reference data against publicly available, corroborative sources.

Please allow 72-96 hours for the Validation Team to complete its checks.

If you experience any issues with the payment by card, please contact us at
customerservice@ciciutility.org.

7. Finalisation of registration

Once payment is complete, your registration will be sent to the Validation Team to check
the supplied reference data against publicly available, corroborative sources. Once
validation checks have been completed, your LEI code is generated. You will then receive
an email about the successful assignment of the code.
Once this process is complete, the ‘Record State’ will update to reflect the findings by the
Validation Team.

0 Typically the turnaround is 72-96 hours.
Upon successful registration, your LEI code will be searchable on the GMEI Utility Portal
as a publicly available data.

CICICoae Hame Aidrass Ciy cauntns E ity Recond Gtaie Malntenance o (1]
Satus tate

22nd Flao
5% Vialer Strest A LAITE
Naw York Ny ow  UNITED  JoTvE  PUBLIC_SOURCES CURRENT

.......... 1q7 e Deposiery Trust &
<
10041-0024 el il

= Clearing Corceration

JINTED STATES
® Copyright, Business Entity Data BV


mailto:customerservice@ciciutility.org

